Rehabilitation Perspectives

P.O. Box 11432, Burke, VA  22009

 Fax 703.912.9632

Phone 703.912.6960

 INFORMATION REQUEST

ATTN:  

FAX NUMBER:

FROM:  

RE:  Our fax of 

DATE: 

Recently, you received the resume of CLIENT  regarding the POSITION at COMPANY as advertised in the Washington Post .  We are contacting you today in an effort to determine if CLIENT’S resume reached you and if SHE is being considered for employment. We are taking the liberty of sending another copy of HIS resume for your use and information.

CLIENT is currently attempting to re-enter the job force after being injured and we are currently helping HER to achieve that goal.   We would appreciate it,  by a return of this fax to (703) 912-9632,  if you would let us know if you received the resume and what action was taken.  Your answers to the following would be of considerable value to us as we assist HER in HER efforts to return to active employment. 

Was the fax received and addressed properly?

Yes 
No

Did the resume contain needed information?
         
Yes
No

Was the applicant contacted for an interview?

Yes
No

Was the candidate interviewed?



Yes
No

Is the candidate still under consideration?

Yes
No

If the candidate was not considered, or interviewed and rejected, would you tell us why?  Would the candidate be considered for any other position?

_____________________________________________________________________________

_____________________________________________________________________________

If the candidate was interviewed and is still under consideration, can you give us an approximate date when a decision will be made concerning the position.  _____________________________

There is no charge for our services to the client or the hiring employer.  Please feel free to call us with any questions you may have. 

Your time and comments are greatly appreciated.

Thank you.

For Rehabilitation Perspectives, Inc.

This facsimile contains confidential information, which may be legally privileged and which is intended only for the use of the addressee named above. If you are not the intended recipient or the employee agent responsible for delivering it to the intended recipient, do not disclose, copy, distribute, or take any action in reliance on these documents. Furthermore, you are hereby notified that any dissemination or copying of this facsimile or the taking of any action in reliance on the contents of this information may be strictly prohibited. If you have received this facsimile in error, please notify us immediately by telephone and return the entire facsimile to us via the U.S. Postal Service.

